Belina Update Procedure
NB: Please note Windows 7 will no longerbe supported on the new version of Belina, please update
to Windows 10 and above.

To update Belinayou need to follow the Steps below:

1. Make sure youtake a backup and roll overinto a newunpaid Period (April)

2. Download the Update from the email link.
a. Afterdownloadingtheupdate therewill be fileinyour downloads folder with the name
‘Belina Payroll HR’

3. Installing Update
- Make sure you log out of Belina before starting the update.

- Locatethe Belinafolderinyour Cdrive and renameit Belina Payroll HR (Ignore if you have this
foldername already)

- ForServertoClientenvironmentsall machines using Belina should be logged out of Belinaand
make sure all machinesincluding the serverhave been updated before logging back into
payroll.

- Double Click on the ‘Belina Payroll HR’ installation
file inyourdownloads folder, this will
initiate the Belinaupdateinstaller.

% Belina Payroll HR - InstallShield Wizard

Welcome to the InstallShield Wizard for
Belina Payroll HR

The InstallShield(R) Wizard will install Belina Payroll HR on your
computer. To continue, click Next.

WARNING: This program is protected by copyright law and
international treaties.

- Thiswill take you to the Belinainstall shield screen and you then click on NEXT



- Accept the Terms of our license agreement and click NEXT

%A Eelina Payroll HR - InstallShield Wizard

! License Agreement

Please read the following license agreement carefully.

Licence Agreement
entered into between :

Belina Time Systems (Private) Limited, a private limited
company duly registered and incorporated in terms of the laws
of Zimbabwe.

(hereinafter called 'Belina’)

Of 27 Van Praagh Ave, Milton Park, Harare

© 1 accept the terms in the license agreement Print

()1 do not accept the terms in the license agreement

| InstallShield

i

Click Nexttoinstall



=0 Belina Payroll HR - InstallShield Wizard
Destination Folder
Click Mext to install to this folder, or dick Change to install to a different

Install Beling Payrall HR. to:
C:\Belina Payroll HR, Change...

Installshield

< Back Mext = | Cancel




Click NEXT again to proceed

A Eclina Payroll HR - InstallShield Wizard =
Ready to Install the Program
The wizard is ready to beagin installation.

Click Install to begin the installation.

If you want to review ar change any of your installation settings, dick Badk. Clids Cancel to
exit the wizard.

InstallShield

< Back o Install Cancel

Thenclick INSTALL.
When the installation is completed please click on the FINISH button.

A Belina Payroll HR - InstallShield Wizard X

InstallShield Wizard Completed

The InstallShield Wizard has successfully installed Belina Payroll
HR. Click Finish to exit the wizard.

Show the Windows Installer log



Login

- Whendone installing proceedto login to Belinaas normal
- Whenloggedin Updates willrun and please do notinterrupt the process until complete. (Itis

recommended thatyou first login on the server machine, after updates you canthen login on
all otherclient machines)

- Whenupdate processis completed, you will be ready to proceed to process your payroll



